
USING MY PL@EDU

Carolyn McGinty
Learning, Teaching and Leading Coordinator

SLSO Conference 
26 April 2016



USING MYPL@EDU

Educational Services - MPOD 

SAS staff reference groups (SRG)

How to search for an event on MyPL@Edu

How to enrol in an event on MyPL@Edu

How to complete an online evaluation

 Support material

Q&A
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Educational Services and SRG’s – WHERE ARE WE?
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SASS REFERENCE GROUP (SRG)

• SRGs consist of volunteer School 

Administration Support Staff (SASS) that plan 

and deliver professional learning opportunities 

for all classifications of SAS staff state-wide

• Committee members serve a 2 year period on 

the SRG

• Today’s conference is brought to you by the 

SRG Macquarie Park

• Representatives of all classifications of SAS 

staff
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SASS REFERENCE GROUP (SRG)
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USING MYPL@EDU

• What is MyPL@Edu? 
The online professional learning advertisement, 
enrolment and record keeping system for the NSW 
Department of Education

• Who is it for?
All staff in the NSW Department of Education Office of 
Education including SAS Staff

• What does it offer?
A single point to advertise and apply for all DoE 
professional learning opportunities and to manage 
records of professional learning

My PL@Edu
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How do I find MyPL@Edu? 
1. Under My applications in your staff portal

My PL@Edu

OR 

You can add it as an icon to your home screen essentials     
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How do I find MyPL@Edu? (cont)
2. Through the MyPL@Edu Website

My PL@Edu

https://www.det.nsw.edu.au/proflearn/areas/plp/mypl/index.htm
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How do I find MyPL@Edu? (cont)
3. By a direct link through the internet

http://www.det.nsw.edu.au/docprs/welcome.do

4. Under Employee essentials on the intranet
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My PL@Edu

http://www.det.nsw.edu.au/docprs/welcome.do
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What does MyPL@Edu do?
1. Maintains a permanent record of professional 

learning for all staff in My Professional Learning 

History

My PL@Edu
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What does MyPL@Edu do? (cont)
2. Used to deliver three different types of courses

Registered courses are QTC registered courses 

with content aligned to the Australian Professional 

Standards for Teachers

Non-registered courses have content aligned to the 

Australian Professional Standards for Teachers, but 

registration has not been sought e.g. a school 

development day

Developed courses do not have content aligned to 

the Australian Professional Standards for Teachers

e.g. courses designed to meet legislative and DoE 

requirements (compliance training)
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What does MyPL@Edu do? (cont)
3. Contains a Professional Learning Diary

The Professional Learning Diary allows staff to document 

all their professional learning that is not scheduled 

through My PL@Edu

It also allows staff to enter professional learning 

undertaken prior to the scheduling of courses through My 

PL@Edu

In addition, it provides staff with an option to add 

Australian Professional Standards for Teachers

to their entries
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My PL@Edu
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My PL@Edu
How do I search for courses/events?
1. Click on Search/Enrol for Event in My Professional Learning

Type a key word using the exact spelling. Note that it is 

case independent

Click the search button 

to activate the search 

engine
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2. The search engine on My PL@Edu allows you 

to search with minimal information by using:

• The event ID 

• a keyword from the title of the course

• Australian Professional Standards for Teachers

• student stage 

• course code

And other filters.

You only need to search using one field but you 

may choose to use a combination of fields. You 

do not need to fill every field.

How do I search for courses/events? 

(cont)
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My PL@Edu
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3. A list of all current scheduled events that 

match your search criteria will appear in 

Search Results. If no events appear, search 

again using different search criteria.

How do I search for courses/events? 

(cont)
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What information does MyPL@Edu 

provide?

You can contact the deliverer 

for more details if required to 

help your decision making 

(and approval at school level)
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What should I do before enrolling in any 

event through MyPL@Edu?

You should check your school’s/office’s procedures for 

applying for permission to enrol in a professional learning 

course or program.

You should discuss your prospective participation in a 

course/event with your principal or supervisor and gain their 

approval  prior to proceeding with your enrolment.
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How do I enrol in a course/event?
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How do I know whether my 

enrolment is successful?
You will receive a confirmation email. This will 

also have full venue details
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How do I evaluate a course?
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How do I evaluate a course? (cont) 

21

My PL@Edu



© 2015 State of NSW Department of Education 

Support materials

Web: 

https://www.det.nsw.edu.au/proflearn/areas/plp/mypl/

index.htm
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QUESTIONS?
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carolyn.mcginty@det.nsw.edu.au
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